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Letter of Acknowledgment 
 

“In the knowledge of my people, the Elders and the children are as one in the Circle of Life.  
The circle represents the unity of the earth, moon, sun and stars, the four cycles of the seasons, and 
life as we are born, as we age and die, to be reborn.  The Elders are the holders of knowledge, the 
teachers of our culture, songs, heritage and survival, which are held in high esteem and respect.  The 
children, our future, represent the carriers of this knowledge that never grows old.  The Eagle 
represents the strength, truth, wisdom and freedom of the First Nations of this the Turtle Island called 
North America.  The Eagle represents many virtues to the First Nations People.  Although, in modern 
society, it is most familiar as an American emblem of Liberty, equality, and fraternity, this metaphor 
originates with the teaching of the First Nations.  The soaring flight of the Eagle allows it to 
communicate with the Creator and pass on the Creator’s messages to the First Nations.  Its flight 
also confers the gift of foresight on the Eagle since, from the great height; the Eagle can detect 
imminent danger and warn the First Nations of coming perils.  The Eagle represents the collective 
strength, truth wisdom of the First Nations of North America.  It exemplifies the solidarity of 
Nations, when unity is required.  All of these qualities will be necessary if the First Nations are to 
pass on to their children the wisdom of yesterday, together with the technology of today.” 
 
 
 
 
Charleston, Mike. Traditions and Education Towards a Vision of our Future: A Declaration of First 

Nations Jurisdiction Over Education. Ottawa: 1998: p.ii. 
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St. Mary’s First Nation Education Department 
Director of Education Letter to Students 

 
 
Dear Student, 
 
 On behalf of the St. Mary’s First Nation Chief & Council, and St. Mary’s First Nation Education 
Department Post-Secondary Program, I would like to welcome all new and returning students and wish you 
great success in your pursuit of a post-secondary education.  
 

The fundamental purpose of this handbook is to familiarize you with the Post-Secondary Student 
Sponsorship Program.  It is structured to give you an inside look at the policies and guidelines which govern 
its delivery and to advise you of what is available to registered status First Nations who qualify for 
sponsorship.  
 
 If you have any questions, concerns, or difficulties throughout your academic career please contact 
me at 506-459-2219 or drop by the SMFN Education Department Office located at 35 Dedham Street 2nd 
Floor, Fredericton N.B E3A 2V2 
 

I believe that education is about protecting the interests of future generations.  As a post-secondary 
student, your input and involvement alongside elders, parents, and community leaders is important.  In the 
upcoming year, I would be very interested in hearing and sharing with you, ideas and / or initiatives that 
would enhance and support the educational aspirations within our community. 
 
Sincerely, 
Director of Education 
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Vision Statement 

 

The Meaning Behind the Education Logo 

The double curve motif signifies balance. A balance of living in two worlds,  
Wolastoqiyik and European. 
The rising sun represents the east, which is where we as Wolastoqiyik are located.  
The river represents the Wolastoq, which defines our space in the east since time immemorial. 
The land from where we are from, where our ancestors are resting, has taught us everything about being 
Wolastoqiyik. 
The written word has become a new teaching tool for us. It is used to not only learn but also teach our 
ways. 
The eagle and its feathers are held in high honour.  
We honour our students with the same respect. 
The drop of water symbolizes the continuation of our way of life. 
 

 

 

Mission Statement 

Funding for education is a Treaty Right, a right our ancestors secured for us knowing that this would be a 
tool for our survival. The St. Mary’s Education Department, like our ancestors, believe in the importance 
of education and also like them; we believe in the preservation of our way of life, our language, and our 
culture. The Education Department will continue to adapt, cultivate, and to the best of its ability, support 
and foster both elements while our people pursue to educate themselves. Education is a personal journey 
and only you can aspire to do well, but together we can see that you have a better chance at success. 

We are Wolastoqiyik! 
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GLOSSARY OF TERMS 
 
Academic Year  
-as defined by the post-secondary institution, but will not be less than eight (8) months in duration 
 
Application Fees  
-means cost for applicable fees associated when applying to a post-secondary institution. Once sponsorship 
is approved, the student must supply original receipts for reimbursement  
 
Approved Post-Secondary Institution  
-are degree, diploma and certificate granting institutions, which are recognized by a province and include 
educational institutions affiliated with, or delivering accredited post-secondary programs by arrangement 
with a post-secondary institution 
 
Book Allowance 
-a financial contribution to post-secondary students equal to cost of required textbooks as determined by a 
course syllabus  
 
Canadian Resident: 
-an applicant that has lived in Canada for 12 consecutive months prior to the date of application for 
sponsorship   
 
Dependent 
-means any other person who is dependent upon the student as defined by Revenue Canada and who does 
not receive income in excess of the level of income allowed for a dependent spouse by Revenue Canada 
 
Eligible Student  
-means a registered band member of Saint Mary’s First Nation, who meets all admission requirements of 
the post-secondary institution, and the funding application requirements of the Saint Mary’s Post-
Secondary Education Program 
 
Eligible Institution 
-means any institute that is recognized by Indigenous Services Canada 
 
Full -Time Students  
-are students who are admitted to an undergraduate or college program and are enrolled in four (4) or more 
full-time courses per semester. 
 
Indigenous Services Canada (formally called Indian and Northern Affairs Canada INAC)  
-means the document outlining the Post-Secondary Student Support Program Regional Guide 
 
Saint Mary’s Education Directorate (SMED)  
-means the body that implements the post-secondary education policy as set forth by the Saint Mary’s First 
Nation Government through its Post-Secondary Education Program. 
 
Saint Mary’s First Nation Government (SMFNG)  
-means the body that adopts the post-secondary education policy set forth and delegates the Education 
Directorate through its Saint Mary’s Post-Secondary Education Program to implement such policies. 
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Living Allowance  
-means a financial contribution to assist the student while attending a post-secondary institution 
Mandatory Registration Fees  
-as indicated by the post-secondary institution’s calendar 
 
Mature Student  
-means a person who does not meet all the normal academic admissions requirements of the post-secondary 
institution and has been away from full-time studies for a minimum of two years and is 21 years of age or 
more. 
 
Part-Time Students  
-are students who are admitted to an undergraduate or college program and are enrolled in less than 12 
Credit hours. 
 
OSR 
-Own Source Revenue, which is a financial contribution by St. Mary’s First Nation beyond the amount 
provided by Indigenous Services Canada  
 
Post-Secondary Education  
-means a program of studies offered by a recognized post-secondary institution for which completion of 
secondary school or equivalent is required for admission. 
 
Program of Studies  
-includes all post-secondary programs greater than two academic years in duration leading to a certificate, 
diploma or degree if a program of studies is two years credits are required to be transferable 
 
Registered Member  
-means a person whose name is registered on the Saint Mary’s First Nation members’ band list 
 
Rent Supplement 
 -a financial contribution to assist students with rent/mortgage payments.   
 
Semester  
-refers to a part of the academic year, as defined by the post-secondary institution. Semesters usually cover 
the periods from September – December (Fall) January – April (Winter) May-June (Intersession) and July 
– August (Summer) 
 
TAB 
-refers to Tuition Assistance Bursary 
 
Transcripts 
-an official or unofficial record showing courses taken and grades achieved 
 
Transcript Fees  
-means for application, enrollment, and funding purposes 
 
Subsidized Tuition Rates  
-is the amount that Indigenous Services Canada provides to First Nations students attending post-secondary 
institutes within Canada, if it meets the following criteria; the normal entrance requirement is high school 
completion, the program is one academic year or more in duration, the program leads to a certificate, 
diploma, or degree; and the program is not classified as a trade or vocational. 
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Funding Priorities 
The St. Mary’s First Nation Education Department Director reserves the right to make funding decisions 
based on the following priorities: 

First Priority: 
 

Ø A student who is presently enrolled and has productively completed the previous term in post-
secondary studies and is continuing his/her studies in the fall semester 

Ø A student who completes an undergraduate degree and continues onto post-graduate studies 
without a break in studies.   

Ø A student who completes a community college or UCEP / Bridging Year Program without a break 
in studies.   

Second Priority: 
 

Ø Any eligible high school graduate or mature student wishing to enroll in university or a UCEP 
program for the first time and have met the requirements for admission will be a second priority. 

Third Priority: 
 

Ø Any applicant whose application for funding has been deferred or refused due to lack of program 
funding and are reapplying for support will be a third priority. 

Fourth Priority: 
 

Ø Any applicant who is returning to post-secondary studies who has previously dropped out of college 
or university or did not complete the previous semester successfully, may return to school the 
following semester, but only on a part-time basis. Only tuition and books will be sponsored at this 
time. Students who fall under this category are not eligible for any living allowance dollars.  
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SMFN EDUCATION DEPARTMENT  
POST-SECONDARY EDUCATION SPONSORSHIP 

 

ELIGIBILTY: 
 

1. Must be a registered status Saint Mary’s First Nation Member 
 

2. Must have met University or College entrance requirements and have been accepted for enrollment 
in a post-secondary institution for a program of studies. 

 
3. All required applications and documentation have been submitted by the SMFN Education 

Department deadline 
 
Support will be provided within the limits of funds provided by Saint Mary’s First Nation.  If support for 
the number of eligible applicants exceeds the budget, applications may be deferred. 
 
 

LEVELS OF SPONSORSHIP: 
 
Sponsorship is available for three levels of post-secondary study, providing the program of studies meets 
the definition of post-secondary education programs.  The three levels of post-secondary study are as 
follows: 
 

Level I:          Community College and CEGEP diploma or certificate programs: (1-2 years) 
 

Level II:        Undergraduate programs: (4 years) 
 

Level III:       Advanced or professional degree programs such as a Masters and /or Doctorate  
                      degree programs (depending on length of program) 
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ELIGIBILITY FOR SPONSORSHIP 
Full-time Students 

Students classified as full-time must maintain a course load of 12 credit hours or more per semester.  Please 
note: The only exceptions to this rule will be for students requiring only three credits to graduate and must 
be completed within the semester they are enrolled in. Only full-time students are provided with living 
allowance support and can receive the scholarship incentive. 

Part-time Students 

Part-time students do not receive a living allowance but may receive sponsorship for tuition and the cost 
of the books, which are listed as required by the post-secondary institution. 

Intersession and Summer Session Students 

Students are covered for tuition and books only. 

• Full-time students maintaining a 3.0 or higher Annual Grade Point Average (AGPA) 
• Part-time students not receiving a student allowance 3.0 or higher Annual Grade Point Average 

(AGPA) 

On-line Students 

Students enrolled in courses via the internet may receive support for tuition and the cost of the books, 
which are listed as required by the post-secondary institution. 

Students Studying Abroad 
 
Students attending a Foreign Institution (USA/Outside North America) must fall under the eligibility 
criteria listed on Pg. 10 and abide by the regulations. The post-secondary department has capped costs to 
comparable institutes in the Fredericton area.  Tuition will be paid in Canadian dollars; students will be 
responsible to cover the remaining costs. 
 
Other  

Any student who has used the allotted time but does not have enough credits to graduate must provide a 
letter from the department head indicating how many credits are required. The amount of sponsorship will 
then be determined by the Director of Education.  

Any student who is part of a sports team must be enrolled in a minimum of 3 courses (minimum 9 credit 
hours or equivalent) in the term in which they are competing to claim full-time status. Also, a letter or 
some other form of documentation will have to be provided from the university, stating that the student is 
full-time, and this should be done every semester or as long as the student is on a sports team. 

Students attending eligible Indigenous Service Canada community colleges or schools that fit into this 
category will have a tuition cap. New Brunswick Community College will be the benchmark for 
tuition/programming tuition rates. Any tuition rates higher than NBCC, the student will be required to 
cover the remaining costs and tuition rates will be paid in Canadian dollars. 
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TYPES OF SPONSORSHIP AVAILABLE 
 

Tuition:  
 

ü One application fee is funded; If a student pays an application fee and provides a receipt, the amount 
will be reimbursed in September, once the student has begun attending the post-secondary 
institution 

ü Includes mandatory student fees for registration  
ü The cost of tuition that is required by the post-secondary institution. This is paid directly to the 

post-secondary institution, including any reimbursements 
ü Tuition is only paid in Canadian Dollars 
ü The post-secondary department has capped costs to comparable institutes in the Fredericton area.  

All tuitions will be paid in Canadian dollars; Any tuition amount over the capped cost will be the 
responsibility of the students. For example; the University of New Brunswick will be the 
benchmark for Universities and the New Brunswick Community College will be the benchmark 
for community colleges and schools that fall under the same category. 

 
Books /Supplies: 
 

ü The book support provided to students encompasses all required books and supplies as specified in 
their course syllabus, except for clothing and hardware such as computers and cameras. 

ü In case the total cost of books and supplies exceeds the allocated $500 allowance, students can 
request additional financial assistance for books as per the guidelines outlined on page 19 of the 
book policy.  
 

Travel: 
 

ü Travel dollars will be made available only to students who are attending a program of study that 
requires them to live away from their permanent place of residence 

ü Travel dollars will be dispersed as follows; one-way beginning of semester, two-way at Christmas 
and one-way end of year. 

ü Travel dollars will be equal to the cost of return transportation from the student’s place of residence 
to the nearest Canadian post-secondary institution, which offers the program of studies selected by 
the student.  

ü Seasonal travel is calculated using the most cost-efficient mode of public transportation, which is 
bus fair (maximum allowable per year $500).  

 
Living Allowance:  
 

ü Living Allowances are provided to students who are attending a post-secondary on a full-time basis, 
who have not exceeded the PSE Program maximum level as determined by the levels of 
sponsorship.  

ü The living allowance is expected to cover such costs as food, shelter, and daily expenses, daily 
transportation, daycare, rental and contingency funding.  Students may be eligible for a $200.00 
per month supplement to assist with rent/mortgage payments (see page 20) 
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Residence and Meals:  
 

ü The cost of residence and meal plans may be provided to full-time students in lieu of the allotted 
living allowance on a semester to semester basis 

ü If the cost of residence and meal plans exceeds the allotted living allowance the student is 
responsible for the balance owing. If the cost of residence and meal plans is less than the allotted 
amount the remainder will be paid to the student as determined by the Education Department.   

ü Residence and meal plans are paid directly to the post-secondary institution 
ü Students who opt for residence and meal plans must sign a residence/meal plan agreement (see 

page 32) 
 

Loan Policy:  
 

ü Loans are available each semester  
ü The amount of loan will not exceed $400.00 per semester 
ü The loan will be paid back plus 5% interest within the semester it was borrowed 
ü A loan agreement must be signed before any funds are released. (see page 29) 

 
Tutoring Support:  
 

ü Tutoring assistance is available to all St. Mary’s First Nation Students.  
ü The tutoring recommendation form must be filled out by your professor and submitted to the 

Education Department (see page 25) 
ü Tutoring billing forms must be signed off by the tutor (see page 26) 

 
Rent Supplement 
 

ü The supplement is in the amount of $200.00 per month per the academic year 
ü A lease in the student’s name must be submitted to the Education Department before any funds will 

be released 
ü An application must be filled out and submitted with the lease (see page 32) 

 
Scholarship and Graduation Awards 
 
The disbursements of scholarships and program incentives available through the Post-Secondary Education 
Program. The policy is designed to ensure that eligible students receive the appropriate financial support 
and that disbursements are made in a fair and consistent manner. (see page 23) 
 
 

Not Sponsored: 
 
Health and Dental (not funded) 
 
*Students must opt-out of the health and dental program that is offered by most post-secondary 
institutions. The St. Mary’s First Nation Education Department is not responsible to cover these extra 
costs for students. There is a deadline and it varies for each institute, please make yourself aware of 
school deadlines. 
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Application Process for Sponsorship 

To apply for sponsorship, all applicants must submit:  

1. St. Mary’s First Nation Funding Application  
2. St. Mary’s First Nation Release Form.  
3. Student Declaration of Understanding Agreement 

 

New students are also required to submit the following documentation:  

1. Formal Letter of Acceptance at a recognized Post-Secondary Institution   
2. Official transcript from the last academic institution attended 
3. Pre-registered courses  

-Full time must show a minimum of 24 credit hours 
-Part time – 1 or 2 courses 

4.  Copy of Status Card 
5. Banking Information if attending a Post-Secondary Institution outside of Fredericton 
6. Lease Agreement if applicable 
7. Proof of Canadian Residency demonstrating that you have lived in Canada for 12 consecutive 

months prior to the date of application via a Lease, Record of Employment, Letter from 
Employer, or letter from Income Assistance (if applicable)  

8. Birth Certificate(s) for any dependents (see Terms on page 17.) 

Returning students are also required to submit the following documentation: 

1. Official Transcript from previous semester  
2. Pre-registered courses  

-Full time must show a minimum of 24 credit hours 
-Part time – 1 or 2 courses 

3. Banking Information if applicable   
4. Lease Agreement if applicable 
5. If transferring to a different Post-Secondary Institution, or Field of Study, a formal acceptance 

letter 

Intersession / Summer Session Students  

Students applying for Intersession and / or Summer Session must fill out a separate application due 30 
days prior to applicable start date 
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APPLICATION DEADLINES 
The following application deadlines apply to all students.  Please be advised that funding may only be 
provided for applicants who have met these deadlines. 

 

1. Intersession (May-June) thirty days prior to the beginning of classes  
 

2. Summer Session (July-August) thirty days prior to the beginning of classes  
 

3. Academic Year (September – April) Last Thursday in June of any given year.  
 

Applications received after the respective deadlines will not be considered.  It is recommended that 
applicants do not withhold the St. Mary’s Funding Application and Release Form pending receipt of the 
required supporting documentation (i.e. transcripts, letter of acceptance).  Applications may be submitted 
without these documents; however, all supporting documentation must be submitted before final approval 
is granted. 

Applications can be picked up at the St. Mary’s First Nation Education Department  
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CONFIRMATION OF ATTENDANCE / COURSES / GRADES 
 

All students will be required to provide confirmation of attendance, course registration, and grades where 
applicable, three times per academic year. Full-time students will need to submit an unofficial transcript 
showing a minimum of 12 credit hours (4 courses) per semester. Part-time students will need to submit an 
unofficial transcript showing no more than 1-2 courses per semester. Failing to fill these requirements will 
result in loss of funding.  The student will fall under the Academic Dismissal.  

First Confirmation*:  

An unofficial transcript that confirms the list of registered courses due prior to the release of the November 
1st funding of any given calendar year 

Second Confirmation*: 

An unofficial transcript must show 3 or more passing grades for the first semester and the list of registered 
courses for second semester in order to receive the January allowance. In order for this same student to 
receive February allowance, the student must show that they have completed the four (4) courses from the 
first semester. You must also sign the January Student Allowance Agreement. Students who do not meet 
these criteria fall under the Academic Dismissal Policy.  

Third Confirmation*:  

An unofficial transcript that confirms the list of registered courses due prior to the release of the March 1st 
funding of any given calendar year 

Year End Transcript:  

An unofficial transcript showing all final grades due April 30 of any given year 

*Failure to provide confirmation may result in the postponement or termination of sponsorship 
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Rates for Monthly Student Allowance 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

  Student Category Allowance Amount 

A Single student $775 

B 
Married  / Common-Law student with 
employed spouse $775 

       with 1 dependent $950 

       with 2 dependents $1130 

       with 3 dependents $1305 

  
     $50 per month for each additional 
dependent   

C 
Married / Common-Law  student with 
dependent spouse $995 

       with 1 dependent $1145 

       with 2 dependents $1305 

       with 3 dependents $1455 

  
     $50 per month for each additional 
dependent   

D Single parent with    1 dependent $1145 

       "                          2 dependents $1305 

       "                          3 dependents $1455 

  
     $50 per month for each additional 
dependent $1505 
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Terms for Monthly Student Allowance 
• Rates are based on Students attending a post-secondary institution on a full-time basis.  
• Dependents – children under 18 years of age and a live-in spouse that is not employed 
• A student or spouse collecting an allowance cannot also be considered a dependent. 
• Birth certificates (Long Form) of any dependents claimed will be required. The Education 

Department reserves the right to request a letter from the Canada Revenue Agency that 
demonstrates dependent children for which you are receiving the Child Tax Benefit for.  

• Any student who claims a spouse as a dependent must submit documentation from the Canada 
Revenue Agency that demonstrates that the dependent spouse lives in the same residence and have 
filed their returns together. 

• The monthly allowance may be paid out in monthly or bi-monthly installments as determined by 
the Department of Education.  

Please note: 
 
A schedule of distribution for post-secondary student allowance will be available at the SMFN Education 
Department or emailed by request. 
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BOOK ALLOWENCE POLICY 

A yearly amount of $500.00 is provided to students to purchase required textbooks/supplies that are listed 
on course syllabuses or course outlines. It is divided into two amounts. $300.00 is provided for the first 
semester. $200 is provided for the second. There are times when the cost of required textbooks exceeds the 
yearly amount. Those amounts will be reimbursed.  Students will be reimbursed for book purchases that 
are required texts as indicated on your course syllabus as original receipts are brought in. These receipts are 
due no later than 15 business days after the purchase date. 

 
 
 
Students, who spend over the yearly amount of $500.00 in the first semester, are not eligible to receive the 
$200.00 January book allowance. If books are required in the second semester, students will be reimbursed 
for book purchases that are required texts as indicated on your course syllabus as original receipts are 
brought in. These receipts are due no later than 15 business days after the purchase date.  
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Rent Supplement Program Policy 

Purpose:  To assist registered St. Mary’s Band Members with rent/mortgage while attending school. 

Definition: “Applicant” means a registered St. Mary’s First Nation Band Member attending a Post-
Secondary Institute.  This does not include those who have pending applications under 
custom adoption and/or McIvor. These individuals are not eligible for the Program.  

Eligibility: Applicants must provide a rent/mortgage in their name. For greater certainty, the 
application submitted must be in the name of a registered Band Member; the name of a 
spouse or common law spouse will not be acceptable. There will be no exception to this 
rule.  If more than one person is applying for the supplement living at the same address, 
only one Post-Secondary student may receive the supplement. Supplements will be issued 
in Canadian funds only.  

  AND: must have moved away from their permanent place of residence. 

  AND: must be considered a full-time student under the Post-Secondary Guidelines. 

Term: Applications will be accepted while attending a Post-Secondary institute. 

Process: An application must be received by the Education Department, as well as a copy of the 
rent/mortgage agreement.  The amount of $200 per month will be processed and added to 
the student allowance.    

Authority: The Director of Operations will be responsible for the oversight of the Rent Supplement 
Program. However, the Program will be administered through the Education Department. 
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Tutoring Policy 

Tutoring assistance is available to all St. Mary’s First Nation Students. To those students who find 
themselves having trouble in a given course, it is recommended that tutoring assistance be pursued.  To 
access funding for tutoring, the following two forms must be completed and returned to our office; 

1. Tutorial Recommendation Form (a signed letter of recommendation from your professor). 
 

2. Tutorial Billing Form (invoice for tutoring service from your tutor). 
 

Before funds can be disbursed to cover the actual cost of tutoring, we must receive both of these documents, 
completed and signed by the appropriate individual.  Once these documents are received, your request for 
tutoring assistance will be processed. 

Many students tend to wait until just before final exams are upon them before they decide to seek help from 
a tutor.  This last minute attempt to cram an entire term’s work into a few study sessions is seldom 
productive.  The earlier you seek help, the greater your success will be.  

A copy of the Tutorial Recommendation Form is on page 25.  

A copy of the Tutorial Billing Form is on page 26. 

 
 
 

 
 

 

 

 

 

 

 

 
 

 

 



21 | P a g e  
 

Academic Dismissal Policy 

If a student has failed two or more courses during any semester, the student allowance will be halted, but 
the student may continue on a part-time basis meaning one or two courses. Only tuition and book allowance 
will be sponsored at this time. If the student is successful at this point, the student may return on a fulltime 
basis and full-time sponsorship will begin and will include allowance, tuition and books in the following 
semester.  

 If a student withdraws from courses and does not carry the required number of credits per semester the 
student allowance will be halted for the remainder of the semester, but the student may continue on a part-
time basis. 

It is the student’s responsibility to withdraw from classes when not attending classes/programs to avoid 
financial penalties; it is the student’s responsibility to pay the tuition when not sponsored by the Saint 
Mary’s Education Department.   

Students in default of obtaining funds under false pretenses or if it is found that you have been in default of 
the PSE-Guidelines this could result in no sponsorship from the PSE program, as well any dollars owing 
will be forwarded to Saint Mary’s First Nation finance department for collection. 

Please note: Post-secondary institutions have their own academic dismissal policies. The above policy 
represents St. Mary’s First Nation Education Department only.   

Appeal Process 
Students requesting an appeal can do so in writing to the Director of Operations and a decision will be made 
to bring it forward to the Chief and Council, if a decision cannot be rendered. Chief and Council’s decision 
is final and cannot be appealed to Indigenous Services Canada.  

Repayment Policy 

Due to a recent decision by Indigenous Services Canada, St. Mary’s Education Department will now require 
any student who does not successfully complete a full academic year to reimburse the amount of post-
secondary funding paid out on their behalf.   
 
Any student who:  
a) formally withdraws from a Post-Secondary Institution 
b) informally withdraws (drops-out) 
c) is dismissed by the Post-Secondary Institution 
d) fails 
 
will be responsible for repayment to the St. Mary’s First Nation Education for any and all funding including 
tuition, book allowance, residence fees / meal plans, and living allowance. 
 
A letter will be sent out to notify students.  
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Scholarships / Awards 

Program Incentives: 

An annual financial incentive is offered through the Post-Secondary Education Program. There are three 
levels for each incentive: 

They include the following for both Grad Award and Scholarship Award:  

Grad awards are divided into 3 levels and you’ll receive the annual scholarship awards along with grad 
awards if your GPA is 3.0 or higher. 

Level 1      1-2 year program: $200.  
 
Level II      3-4 year program: $500 

 
Level III     Advanced or professional degree programs, e.g., Master’s and Doctorate degree                                  

                        receives the following; $500.  

This policy outlines the disbursement of scholarship award incentives available through the Post-
Secondary Education Program. The policy is designed to ensure that eligible students receive the 
appropriate financial support and that disbursements are made in a fair and consistent manner. 

Eligibility for Scholarship Achievement Awards:  

ü Student is attending Level I, II, or III on a full-time basis 
ü Students who receive an annual GPA of 3.0 or above  
ü Student submits official transcript and Incentive application by May 31st of any given year.    

This incentive will be made in addition to regular allowances for tuition and living expenses. 
 
Scholarship Award: Is for full-time students and who have an annual GPA of 3.0 or higher 

Graduation Award: 

St. Mary’s Education Department provides a graduation award to those students currently enrolled in the 
Post-Secondary Program and who have successfully completed their degree or certificate program and has 
received a diploma. Students must provide a copy of their diploma to the education department before any 
award is released and must be enrolled in the Post-Secondary Department as a student funded through the 
post-secondary program.  

All funds allocated through the Post-Secondary Department will be disbursed in Canadian Dollars and will 
be equal to the corresponding amount in Canadian currency. 

Other Awards, Scholarships, and Bursaries Available to Native Students:  

It is recommended that you inquire about other scholarships, bursaries, and awards available in your area. 
Please refer to our Facebook page for more information on bursaries and scholarships.   
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Forms 

The following is a list of forms that are included in this handbook. They can also be picked up at the 
Education Department. 
 

1. Tutorial Recommendation Form 

2. Tutorial Billing Form 

3. Application for Annual Scholarship Achievement Award 

4. Banking Information  

5. Loan Agreement 

6. January Student Allowance Agreement 

7. Rent Supplement Application 

8. Residence Agreement 

9. Travel Grant Information and Application Forms 
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ST. MARY’S POST-SECONDARY EDUCATION PROGRAM 

 

Tutorial Recommendation Form 

 

Date: _________________________________ 

RE: ___________________________________ 

 

 

To whom it may concern, 

In my opinion, ______________________________ requires ___________ hour(s) of tutoring in his/her 

_________________________________ course.  I would like to recommend 

________________________________________ to provide this tutoring service.  If you have any 

questions or comments in this regard, you may contact me at ________________. 

 

 
Sincerely, 

___________________________________ 

  

Student’s Name 

Student’s Name 

Course / Number 

Tutor’s Name 

   Contact number  

Professor’s Signature 
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ST. MARY’S POST-SECONDARY EDUCATION PROGRAM 

 

Tutorial Billing Form 
 

To:  St. Mary’s First Nation      Date: _________________ 
 Education Department, Post-Secondary Program 
 35 Dedham St. 2nd floor Suite 206 
 Fredericton NB 
 E3A 2V2 
 
From:  

Name: ______________________________________________________________________ 

Address: ____________________________________________________________________ 

Contact #: ___________________________________________________________________ 

 
 
Name of Student: ______________________________________ 

Time Start: ___________________________________________ 

Time Finish: __________________________________________ 

Date of Tutoring: ______________________________________ 

Tutoring provided _____ Hours @ $20.00 per hour 

Total Amount Due: ____________________ 

 

Tutor’s Signature_____________________________________ 

Student’s Signature __________________________________ 

 

 
 

 

 

 

 



26 | P a g e  
 

Application for Scholarship / Awards 

 

Types of Incentive Applied for (Please Check One) 

 

  Level I:  Academic Achievement Scholarship 
                                                     Community College or Certificate Programs: 
                                                          One-year to two-year term: $200                                                           

                                                       

  Level II: Academic Achievement Scholarship 
    Undergraduate Programs: $500.00 
 
 
 
  Level III: Academic Achievement Scholarship 
    Advanced and Professional Degree Programs: $500.00 
 
 
 
 
Name: _________________________________________________________ 
 
University:  _____________________________________________________ 
 
Student I.D. # ___________________________________________________ 
 
Program of Studies: _____________________________________________ 
 
Year of Study: __________________________________________________ 
 
Annual Grade Point Average: ______________________________________ 
 
 
Note:  Please attach an official transcript, which identifies your GPA. Your annual GPA must be 3.0 or 
above. The application deadline is May 31st. 
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Banking Information 

(Students who attend school away from the Fredericton, NB Area) 

 

BANKING INFORMATION 

Student Name: _____________________________________________ 

Address: __________________________________________________ 

Telephone: ________________________________________________ 

S.I.N #:  ___________________________________________________ 

D.O.B.____________________________________________________ 

 

 

Name of Financial Institution: __________________________________ 

Address:_____________________________________________________________________________

_____________________________________________________________________________________

_________ 

Transit #: _____________________________________ 

Institution #: __________________________________ 

Account #: ____________________________________ 

 

 

_____ I have attached a void Cheque 

_____ I have attached a Direct Deposit Form or Customer Account Information Sheet 

 
 

 

 

 

 

Month / Day / Year 
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Loan Agreement 
 

St. Mary’s First Nation 
St. Mary’s Post-Secondary Department 

 
 

I, ___________________________ agree to repay St. Mary’s First Nation the total amount of 

$_____________ (Loan is the amount plus 5% interest).  

This loan will be repaid from my student allowance at a rate of $______________ until said loan is paid in 

full.  

NOTE: By signing this loan agreement I agree that should I be dismissed, quit or no longer in a Post-

Secondary Program with St. Mary’s First Nation, any monies owing will be applied to my outstanding loan 

balance. I agree that any outstanding loan balance will be recovered by any other types of payments payable 

to me within the St. Mary’s First Nation (Business Enterprises) and/or any other monetary distribution 

given by this First Nation.  

 

Dated: ____________________________  

Signed: ____________________________  

Witness: ___________________________  

 

Start Date: _________________________  

Finish Date: ________________________  
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JANUARY STUDENT ALLOWANCE AGREEMENT 
 

 

I, ________________________________, BAND NUMBER _______________, HEREBY CONFIRM 

AND AGREE TO THE FOLLOWING TERMS: 

• St. Mary’s Education Department shall issue payment in the amount of ________________ for 
the January student allowance. 
 

• The total amount of the loan will be removed from your file once an unofficial transcript is 
provided showing you have not failed two or more courses.   
 

• If you have failed more than two courses, the education department will continue to fund you for 
tuition and books only, for the winter semester on a part-time basis – no more than two courses.  
The tuition and books will not be covered for anything exceeding the two courses.  The balance 
shall become immediately due and payable through any disbursement (royalties) issued from St. 
Mary’s First Nation. 
 

• For greater certainty, I confirm that I will be required to repay any amount to St. Mary’s First 
Nation and I will not receive any disbursements until the amount is satisfied in full. 
 

Dated the _____________________ day of ________________________, 20__ 

 

Name - Print and Sign : _________________________________________________________  

   

Witness - Print and Sign: ________________________________________________________ 

 

______________________________________ 
SMFN Registry # 
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Rent Supplement Application 
 
 
 
Personal Information: 

Name: ______________________________________________________________________________ 

Address: 
______________________________________________________________________________ 

City: ____________________________________ Province: ___________________________ 

Postal Code: __________________________  

Rental Information: 

Name of Landlord / Rental Company: 
_____________________________________________________________________ 

Contact Number: ______________________________________________________________________ 

Mortgage Information: 

Name of Financial Institution: _____________________________________________________ 

Contact Person: 
______________________________________________________________________________ 

Contact Number 
______________________________________________________________________________ 

_____ I have attached a copy of my lease form 

_____ I have attached a copy of my mortgage papers 

______ I understand that this supplement is only available while I am attending a post-secondary  

 institution on a full-time  

Signature: ______________________________________    Date: ______________________ 
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ST. MARY’S FIRST NATION EDUCATION DEPARTMENT 

RESIDENCE AGREEMENT 

 

 

I, ____________________, band number______________, hereby confirm and agree to the following 
terms: 

 

• St. Mary’s Education Department shall issue payment in the amount of $___________ 
to university of ___________________ on my behalf for residence and food service for 
_______________school year. 

• First semester $_____________and second semester $_______________. 
• The total amount of $_____________shall represent and advance of my student living allowance 

of $________ plus $______ rent supplement per month per semester for the _______________ 
school year. 

• I confirm that any remaining balances owing to my residence fees are solely my responsibility 
and SMED will not provide any funding for any overage amounts. 

• I confirm that if I do not attend University of _______________________ for the upcoming 
school year or at any time during the ____________ school year, I become ineligible for funding 
(living allowance and/or tuition) through the SMED, the amount advanced ($___________) shall 
be prorated and the remaining balance shall become immediately due and payable through any 
disbursements (royalties) issued from St. Mary’s First Nation. For greater certainty, I confirm that 
should I be required to repay any amount to the SMED, I will not receive any disbursements until 
the amount is satisfied in full. 

 

Dated the ________ day of ___________________ 

 

 

 

______________________________    ______________________________ 

Student       Witness 
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St. Mary’s Education Student Travel Grant Information 

Guidelines: 

Student travel grants are available for educational purposes. Travel grants will only be awarded to 
applicants whose travel plans are hosted by an educational institution, including grades K-12, colleges, 
and post-secondary. The following is a detailed outline of the required documentation and the application 
process. 

 

1. Travel must be school sponsored. A representative/s from the host institution must be present at 
all approved activities. 
 

2. The purpose of the travel must be clearly defined and state which grade, subject, and/or course 
name and number. 
 

3. A detailed itinerary must be submitted with the application. 
 

4. The maximum amount for any individual to partake in an event will be $1500.00          With a 
maximum of 10 grants given per year. 
 

5. This grant will be offered to a student once while in K to 12 and once in post-secondary/college. 
 

6. The funding provided for this travel grant is not retroactive and no reimbursements. 
 

7. Applications and accompanying documentation must be submitted to the education office. 
 

8. Applications must be received six weeks before the proposed travel dates to be considered under 
this program. 
 

9. A complete application review process can take approximately one to two weeks. 
 

10. Incomplete applications will not be processed and returned to the applicant. Applications lacking 
detailed information will slow down the review process. Applications may be contacted to 
provide clarification before funding can be recommended. 
 

11. If travel is postponed, SMED should be notified of the new date/s. If the project/proposal is 
cancelled after financial support has been provided, SMED must be notified, and the funding 
must be returned. Failure to do so may result in royalties being garnished. 
 

12. Applications will be notified of funding approval by a letter or email from SMED. 
 

Completed applications should be sent or dropped off at the SMED office. 

Attention: Director of Education 

35 Dedham Street - 2nd Floor, Suite 206 - Fredericton, New Brunswick - E3A 2V2 
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Student Travel Grant Application  

 

Personal Information: 

SURNAME_______________________FIRST_________________________MI____________ 

HOME ADDRESS______________________________________________________________ 

CITY________________________________PROV________POSTAL CODE______________ 

BAND # (10 DIGITS)___________________________ 

PHONE_________________________EMAIL________________________________________ 

Parent/ Guardian Contact Information: 

SURNAME_____________________________FIRST_________________________________ 

PHONE_________________________EMAIL________________________________________ 

School Information: 

NAME OF SCHOOL____________________________________________________________ 

GRADE____________ 

SUBJECT_______________________________CREDIT AWARDED____YES____NO_____ 

TEACHER’S NAME____________________________________________________________ 

PHONE_________________________EMAIL_______________________________________ 

Travel Information: 
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DESTINATION________________________________________________________________ 

DEPARTURE & RETURN DATES_________________________________________________ 

METHOD OF TRANSPORT_____________________________________________________ 

 

Travel and Funding Information 

Please provide a brief summary of the purpose of travel. 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_________________________________________________________ 

What is the object the relevance to the school subject? 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_________________________________________________________ 

Total amount of travel costs____________________________ 

Are any of the costs covered by the school? If so, how much?____________________________ 

Please provide a breakdown of the funding request for SMED: 

TRANSPORTATION COST______________________________________________________ 

ACCOMMODATIONS__________________________________________________________ 
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FOOD_____________________________________________________ 

OTHER RELEVANT COSTS__________________________________ 

TOTAL AMOUNT REQUESTED $____________________________ 

Do you have any other funding sources? Yes/No_____________________________________ 

Application signed by SMED director acknowledging program budgets and itinerary. 

Director Signature______________________________________Date_____________________ 
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NOTES 
 
 
 
 
 
 

 

 


