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St. Mary’s First Nation
Employment Opportunity
Labour Market Information Surveyor 
32hrs weekly | $18.00 Hourly | Contract (Until March 31st, 2026)

Position Summary: Under the direction of the Director of Employment & Training the Labour Market Information Surveyor will be responsible for the development of a database which will include skills inventory of the working age population (15 years old plus) and labour market information of our member First Nations. The LMI Surveyor will also be responsible for data input and review of data with corrections and filing and organizing project material.
Qualifications:

· Experience in computer and database technology.
· Adheres to organization's code of ethics and confidentiality policies
· First Nations heritage preferred.
· Ability to effectively communicate, both orally and in writing.
· Ability to create and edit project documents, materials, and presentations.
· Ability to effectively prioritize work activities and meet deadlines.
· Must report back to the Employment & Training Officer and keep the ETO apprised of all progress.
· Must be able to work a flexible schedule (some nights and weekends required)
· Always maintain professional integrity.
· Able to maintain filing systems, databases
· Possession of a valid driver’s license.
· Provide a Criminal Record Check

Essential Duties: 

· Data Entry
· Collect data by way of survey and ensuring accuracy 
· Coordinates community engagements and advertising of survey 
· Organizing and filing of data  
· Records financial information and filed with the ETO
· Assist Director with any/all functions as required

Please forward your resume to: 
Cassandra Carr
150 Cliffe Street
Fredericton, NB
E3A 0A1
Email: humanresources@smfn.ca
Closing Date for Applications will be on September 29th, 2025 @ 4pm
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